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aaTechnical Data Management Transformation Level 1

Purpose:

Introduction to the Technical Data Management Transformation
(TDMT)

Agenda:
Introduction to TDMT
Accessing TDMT

Navigating the Interface
Customizing Your Workspace
Searching for Information in TDMT
Report Filter

Briefing Type:

* |Information
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Objectives

« Loginto TDMT and select the appropriate working environment based on your role
« Navigate the TDMT interface using the navigation panel and application tiles

« Locate and open key item types using the table of contents

« Perform basic searches using filters, wildcards, and paging tools

* View item details using the properties and form preview panels

« Adjust user preferences to personalize your TDMT workspace
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Welcome to TDMT

What is TDMT?

« The Defense Logistics Agency’s (DLA) new document repository

* |t replaces:
* Document Management system (for TDP Builds)
« Cfolders (for vendor TDP access)
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Module 1

Accessing TDMT
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Accessing the Login Page

Begin by opening a web browser and navigate to https://tdmt.dla.mil

DSP Digital Sustainment Platform X e

<« c |@ https://tdmt.dla.mil
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Selecting the Correct Database

Next, select the correct database for your system. In most cases, the Database field will
auto-populate.

For this training, the TDMT _Training database is being used.

Database

‘EE TDMT_Training W ‘

3 Usermname ‘

‘ B Password ‘
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Logging In with Your Credentials

1. Next, enter your supplied Username and Password. The password is case-
sensitive.
2. Then, select the Login button.

Database

‘EE TDMT_Training W ‘

3 Usermname ‘

‘ B8 Password ‘
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User Agreement

ead the user agreement and click I agree proceeding any further with TDMT system.

Welcome to the Technical Data Management Transformation (TDMT) System

USER AGREEMENT . STANDARD MANDATORY NOTICE AND COMSENT PROVISION:

S437VNG ek DECUMBNT, YO JEITEWEOHE A0 CCASATE INBT WHER YO BECESS DHPITTant of Daierad (D00} nicomanen Tysmems.

jmbich imshotns By i Bmnchad 1 thi I5) e g dor U

5, for porpose i

soutgueca (L) eipatons

50 ey b Sipelenbd o upe foe By UISG-Bushans

racneal banet o prw
1t salching o mentning ol the consent of pewieged corn
iy of 8 Noties a0d Conpars Bansar

Srralh 14 Lastnid
a8 sty o4 sh sendasen ans

il telaren e i Uses

e memgtitn (7] oo

s, a0 twbectund proparty, (MG
T

4 aporopnately marked and propery Lifeguaried
ion At of 1676 (T 30, US.C. App. 2401 i saq

ewicand by
TAR). of e Dapanmass of Commarce ior b comeobied by ®a Expert Ad

s dot sard setated by

ot g e

M e BT g 220
© ARG Dewtialang Rxper Senmetes mitrmmen om TOMT 1 X358 Sulsith o 74 Un
DLA rewsking the campany's o

meminaion of existing
‘Bceess w TOMT, weseh may

ion, or GOS8 proniam. LA may
M) oe i sucnessers. Usars mst abide By th
‘ant Do £200.43. Upen ragus:

Sgrearmas (NDA) 38 spacifesd in
g Pt o D dnd

S Clause 2
ve baen deamped Ay Bespe

10N reafemEeTS. igen Conchunon of e nesbd 4 BECeS 15
S Pt i ByreTan Vislasons o the

h Toennsisgy ing thon rassuscen. | ghal

con, or mise

i of the irformation

= Promct abentcaton (5. Passwend and Parsonne destiicaten Numbers (PN} requied for Logen Token suthenticaton at e same camsicaton 1 the highest o the iformaten sscensed

(ALT). Parsonal idestty Variication (PIV). Nations! Secucty Syssams (435

o Potmct sumhantication sckue (8 g Common Acotss Cas mes. Actharscason tkans shal not be it uaasended at sy time

= Wirus-check all inkemasion, grograms. and o Sies pror 19 uploadeg onta any Dol T rescurce.
= Otsarve a8 polcies 37 Dracedunes Dveming the secue GoRrIton and Rahorded ue of

By elicking | AGREE you hive read and agres to She terms of the User Agresment

Vendors should contact the DISA Global Service Desk for:

. TOMT password InscasFasess

40 140k of o

Piaase note. wat Srmes could be = anomss of D00+ minues, however e Canect axpedion or contol B reqemt

UNCLASSIFIED

PEOPLE % PRECISION % POSTURE % PARTNERSHIPS WARFIGHTER ALWAYS




UNCLASSIFIED

Module 2

Navigating the User Interface
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TDMT Dashboard

The TDMT Dashboard:
* Provides immediate
visibility

it DSP Q kal v

« Launches key
applications B (B B B O

* Enables fast access to
frequently used item

types

* Highlights alerts or
system notifications

* Improves navigation
efficiency
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The TDMT Navigation Button

DSP | Q 2?2 &
\ Navigation button

v % 1S s O

Acquisition Lic. Agreements MlIMNs Tech Data Training
Documents Packages
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The TDMT Interface

Navigation Panel

or Main Screen
Table of Contents

2 DSP Q k2 v

~ Contents <
> Design
v Fo I
» Documents a o U_1n
@ Training
Acquisition Lic. Agreements NIINs Tech Data Training
Documents Packages
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Applications and Item Types

i DSP = k4l

Contents <

> Design W

> Documents @ !o [ 1 .
Laiong

P R TP Ll dacilaiz

Categories vs. Iltem Types

Categories: The functional modules you open to perform specific
tasks.

Item Types: The specific types of data (like Parts or Documents)
that can be created or edited within an application
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The Navigation Panel

The Navigation Panel displays functional
categories in TDMT's Table of Contents.

| Contents E\

» Design
The items in the Table of Contents depend s Documents
on the user's role in the system. -
@ Training o
in

Use the pin button to keep the panel
opened while working.
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The Navigation Panel

Selecting a category in the
Table of Contents will expand
and collapse it.

Expanding a category will sho

the items within that category I/

Collapsed Category

Expanded Category
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i DSP

~ Contents ¢

> Design

 Documents
% Tech Data Packages
[®] Lic. Agreements

M Acquisition Documents

. Training

P BB om

Acquisition Lic. Agreements NIINs Tech Data
Documents Packages

Training
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The Navigation Panel

For every icon in the Table of
Contents navigation panel, there
IS a corresponding tile on the
Main Screen.

Notice the NIINs icon in the
Table of Contents corresponds
to the NIINs Tile on the

Main Screen.

iii DSP

~ Contents ¢

v Design

{8 NilNs

+ Documents

[ Tech Data Packages
[#] Lic. Agreements

¥ Acquisition Documents

@ Training

Y

Acquisition
Documents

G

Lic. Agreements

10

NIINs

(%
(s

Tech Data
Packages

Training
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Pinning Items to the Sidebar

To pin an application or item type to
the side bar:

1. Locate the desired application
or item type in the table of
contents.

2. Right-click on the application or
item type and a popup menu

will appear. /

3. Select the Pin to Sidebar menu
item.

The new application or item type will
now appear in the side bar.

~ Contents

 Design

¢

18 NiNs

~ Documents

ez
[ Tech

Data Packages

@ Lic. ~

Search License Agreements

] Acq

Pin to Sidebar

@ Traini

L

Acquisition
Documents

® o B

Lic. Agreements NIINs Tech Data
Packages

Training
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The Main Screen
area contains tiles.

Tiles are shortcuts
to available
applications and
item types within
TDMT.

Each user will see
different tiles
depending on their
individual role and
their previous work
in TDMT.
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Main Screen Tiles

Contents L

-~ Design
4 NIINs

~ Documents
= Tech Data Packages
E] Lic. Agreements

M Acquisition Documents

. Training

LY

Acquisition
Documents

Tk

Lic. Agreements

1S

MIINs

(TSFh
O

Tech Data
FPackages

Training

Tiles
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Opening an Item from the Main Screen

To open an application or item from the Main
Screen, select its corresponding tile.

The item opens in a new tab.

v o) 'l’"o [ﬁ .

Acquisition Lic. Agreements NIINs Tech Data Training
Documents Packages
i DSP | a o

Q NilNs x

{5 NIINs v ¥

3 o [ o oo | ] @~ m~ -0
= NIIN ¢ Name Critical AMC AMSC Product Specialist [...]
M | [ Z °

000009009 1 A
000009019 1 A

000013051 1 A
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One of the convenient features in
TDMT is

its ability to open multiple tabs,
allowing

users to easily switch between multiple
items as needed.

As more items are opened, additional
tabs will appear across the top of the
work area on the Main Screen.

Tabs can be closed by selecting the X
in the corner of each tab.

Tabs can be rearranged by selecting,
holding, and dragging them to a new
location.

Opening an Item from the Main Screen

I Q NiNs x Q) Acquisition Doc.. » Q) Technical Data.. X

{& NIINs v ¥¥

& e [ o |

W

= | NINt Name

Critical

AMC

Default

AMSC

gl
L.J

A

000000048

000000049

000000051

000000057

000000059

000000060

000000064

000000069

) [ sy ey = = " sy
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Right Clicking an Open Tab

Right Clicking an open tab gives a list of options including closing, tearing off, and docking
active tabs.

Q, Documents x DOC-100001 11... X

Close Tab

DOC-100001 11E4 [

Close Other Tabs

> . o > .
., Edit jR® o( :'f Close Tabs to the Right eee  Open in Office

Close Tabs to the Left
~  Document

Close All Tabs
Document Tear Off Tab Data Information
Document Number pg Number CAGE Code
DOC-100001 Dock Tab 1074-A 038Y0
Name Drawing Type Foreign Secy
Tester 1 DD Yes
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Right Click an Open Tab - Tear Off Tab

Tear Off Tab is available only when opening specific item from the main screen. Ensure
pop up blocker is turned off as it opens that item in a separate window for focused viewing.

L L L]
= DSP Q
= Q, Documents X (=) DOC-100002 11.. X [=] DOC-1000NA11
- — ]
~ Contents ¢ e Tabs
= A
\_J/ My InBasket |E] DOC-100006 11E421092 A 10 | Close Other Tabs
» Edi L PR “lose Tabs to the Right |
@?P My Discussions =z # Edit BN P o ": e |
Close Tabs to the Left |
> DSP Administration B=] Document
Close All Tabs
> Design
Document Tef Tear off Tab In
> Documents Document Number o B
DOC-100006 f DockTab B
> Reports

=i DSP
EER
EER
. = Document - DOC-100006 11E421092 A (read only) - G le Chrome
E contents Q Documents X |=) DOC-100002 11.. X - ) - Goog
25 dsp.gov.rgbsiaero.com/TDMT_Stage/Client/X-salt=7_14.0.22.40048-X/Modules/al
=t A
\_/ My InBasket |=] Documents v ¢
: —— |£ DOC-100006 11E421092 A ¢ [£
@¥ My Discussions o Q search ] €3 Clear JESTIT CHEENRV
_ ' Bl /' Edit IR NN e S «® v | ees  Openin Office
> DSP Administration - DSP Entity [..] ¢ Docl
' = ~  Document
> Design v o
> Documents 14153 Defense Logistics Agency ~ DOCH Document Tech Data Information
Document Number Drawing Number CAGE Code
> Repoit 4153 De DOCH DOC-100006 1E421092 038Y0
R ] Name Drawing Type Foreign Secure
15109 USieise L Oy UL A =11 L% 4 DOC' pRoD 52._JJ DD NO
14153 Defense Loaistics Agency DOCH Type Drawing Revision Sub-Safe
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Right Clicking an Open Tab - Dock Tab

Selecting Dock Tab will split the current window into two panes and place the tab in the
Left pane. Each tab that is docked will appear in the left pane of the split window. You can

move a tab back to the right, by right clicking and choosing Undock Tab.

DOC-100001 11... *

= DOC

=]
=]

Close Tab

Close Other Tabs
Close Tabs to the Right
Close Tabs to the Left

Close All Tabs

74-AA 77 £
@ || |eee

Open in Office

Tech Data Information

Drawing Number

Tear Off Tab

Undock Tab
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Type
DLA Controlled

Description

11E421074-A

Drawing Type
DD

Drawing Revision

Revision Date
81172025

Number Of Sheets
1

Number Of Images

P

CAGE Code
038Y0

Foreign Secure
Yes

Sub-5afe
No

Nuclear
No

Security Code

Document Data Code
A

Tech Data Controls
Distribution Statement

Rights in Data

Export Control
No
License Agreement

Tech Data Avail Code

Control Code

A

Q, Documents X

=) DOC-100002 11E4

= & Edit

O &

=] DOC-10000

1l X

|
Document

Document
Document Number
DOC-100002

Name
Tester 2

Type
DLA Controlled

Description

»
L £
-

Close Tab
Close Other Tabs

Close Tab

Close Tabs to the Left

Close All Tabs

to the

Right see

Tear Off Tab

Dock Tab
I

Number
077

Drawing Type
DD

Drawing Revision

Revision Date
8/11/2025

Number Of Sheets
1

Number Of Images

P
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Open in Office

bata Information

CAGE Code
59678

Foreign Secure
No

Sub-Safe
No

Nuclear
No

Security Code

Document Data Code
c

Tech Data Controls
Distribution Statement
Distribution Statement A

Rights in Data
U - unlimited government rights,

Export Control
No

License Agreement

Tech Data Avail Code

Control Code
c




Right Clicking an Open Tab - Close Tab

Users can close individual tabs or close all tabs to the right or left of the currently active
tab by right-clicking on a tab and selecting the corresponding option, effectively closing all
tabs except the one that was right-clicked on.

Q Documents x DOC-100001 11... X
Close Tab

DOC-100001 11E4
Close Other Tabs
o g’o :':," Close Tabs to the Right Open in Office

Close Tabs to the Left

~  Document

Close All Tabs

Document Tear Off Tab Data Information
Document Number ng Number CAGE Code

DOC-100001 Dock Tab 1074-A 038Y0

Name Drawing Type Foreign Sec
Tester 1 DD Yes
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Opening an Item from the Table of Contents

ltems can also be

opened from the i DSP Q 2 @
Ta b Ie Of = Contents ¢

Contents on the " .

Navigation Bar G e B % B O

u n d e r e a C h %% Tech Data Packages Sgg::ii;i:tg Lic. Agreements NIINs ;2?:2 aDga.:: Training

Category @ Lic. Agreements

¥ Acquisition Documents

@ Training
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Opening an Item from the Table of Contents

Expand the category that = DSP " T
contains the item and then select. |- - LS

~ Contents ¢

> Design
\
~ Documents : @ ro [ ﬁ .

% Tech Data Packages

A 4

Category

, Acquisition Lic. Agresments NIINS Tech Data Training
@ Lic. Agreements Documents Packages

/ ¥ Acquisition Documents
Expanded .Training
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Split Screen

The Split Screen feature in TDMT displays the information from two different open tabs
side by side within the main workspace.

: DSP N Q o 2 k3

= Contents e Split Screen
» Design
" L3 TSH
~ Documents ' o a
Fh Tech Data Packages
Acquisition Lic. Agreements MIINs Tech Data Training
Packages

@ Lic. Agreements Documents

Y Acquisition Documents

@ Training
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Split Screen

Now that the Split Screen pane is open, any subsequent item will appear in the right
pane. Use the Dock Tab and Undock Tab controls discussed earlier to move tabs between
the panes.

=
i DSP | Q 2 8
= =
Q, NIINs x {5 0o0DODOD48
1S NIINs ~ 7 15 000000048 vy
X X (e | [ <] - - - [ CE SR TP
= | NIN t Name Critical AMC AMSC ~ NN o a2
| | | | ~ MNational Item Identification Number (NIIN) Tech Data Controls Material Control =
000000048 1 G = MIIN National Stock Number (NSN) Distribution Statement PPN
000000042 1 G C; Part | | RightsinData [ [ MNeomenclature
int: GINE AIRCRAFT.TU
000000051 X 1 B
Name | MemName | |'eyportcControl |0 | | MAICS
000000057 X 1 s Kk ‘0 || ¥ || ocooooo
-
000000059 1 G
Ma type ocurem Gi Code (PGC)
000000060 X 1 G ==
000000064 3 > B B | | || Special Procurement Code {SPC)
000000069 3 z Federal Stock Class (F5C)
284
000000070 3 z
Ac Mie C (AMC)
000000077 3 c 1
000000080 1 T Ac M Suffix Code (AMSC)
[ 1 = s
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Notifications

When users select the Notification button, it displays alerts including TDMT updates and
system maintenance.

[¢]° &

System Outage |‘

o e o Notification
[ Y, & &
Entities ESA Offices ESA POC

o @ %

In Basket Lic. Agreement NIINs
Report
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Notifications

There are many types of notifications, below are examples of a few:

2 2 Ed

System Outage

Notification Types

Workflow-Driven Notifications — “You have a task awaiting review in my InBasket”

« Status or Change Alerts — “A new revision of this Document has been released”

System-Level Notifications - “Scheduled maintenance will begin at 2200 EST”
» Access & Sharing Notifications — “You’ve been granted access to a licensed TDP”

« Compliance or Expiration Notices — “This document’s export control certification is expiring in 7 days”
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Module 3

Customizing Your Workspace
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Configuring Preferences

To configure preferences, select the user icon at the top right of the screen and select
Preferences.

i DSP Q @
= Contents ¢ " m
> Design ” *
(TR
v Documents @ 'ré t ‘ + Use Wildcards Preferences »
% Tech Data Packages -
) Acquisition Lic. Agreements NIINs Tech Data ) | Sort Across Pages Actions >
[&] Lic. Agreements Documents Packages
¥ Acquisition Documents Append Results Reports 3
@ rraiing Set Tabs as Login View Help
Change Password Session
Change e-Signature About
Discussion » | Logout

ProAppDesigner Themeas »

UNCLASSIFIED
PEOPLE % PRECISION % POSTURE % PARTNERSHIPS WARFIGHTER ALWAYS




UNCLASSIFIED

Configuring Preferences

It is recommended to have the Wildcards feature turned on. This feature allows wildcards
to be used during a search. There will be more about searching within TDMT in Module 5.

i DSP Q @
= Contents ¢ " n
> Design ” _. J
(TS5
» Documents @ 'ré Uy ‘ +" Use Wildcards Preferences >
% Tech Data Packages -
) Acquisition Lic. Agreements NIINs Tech Data ) | Sort Across Pages Actions >
[&] Lic. Agreements Documents Packages
¥ Acquisition Documents Append Results Reports 3
@ rraiing Set Tabs as Login View Help
Change Password Session
Change e-Signature About
Discussion » | Logout

ProAppDesigner Themeas »
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Wildcards

It is recommended to have the Wildcards feature turned on. This feature allows wildcards
to be used during a search. There will be more about searching within TDMT in Module 5.

i DSP Q 2@
i Contents e o) n
> Design ;
Vi ,r" (TS5 ‘ "
~ Documents O i} " Use Wildcards Preferences >
% Tech Data Packages -
. Acquisition Lic. Agreements NIINs Tech Data | | S 0 I"t ACIDSS Pa ge 5 ":'l':tl ons >
@ Lic. Agreements Documents Packages
¥ Acquisition Documents Append Results Reports >
@ Training Set Tabs as Login View Help
Change Password Session
Change e-Signature About
Discussion » | Logout
ProAppDesigner Themeas »
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Sort Across Pages

By default, sorting is limited to the current page. To sort across all pages, enable the Sort
Across Pages preference. Using the Sort Across Pages option is recommended for
more comprehensive results.

+ Dsp | o *@
= ~ Contents ¢ 2 n
> Design ;
Y .r-' T ‘ -
Nt o Uy + Use Wildcards Preferences »
% Tech Data Packages -
) Acquisition Lic. Agreements NIINs Tech Data ) | Sort Across Pages Actions >
@ Lic. Agreements Documents Packages
¥ Acquisition Documents Append Results Reports %
@ Training Set Tabs as Login View Help
Change Password Session
Change e-Signature About
Discussion » | Logout
ProAppDesigner Themeas »
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= Configuring Search Preferences - Append Results

Starting a new search replaces the previous search results. To keep past results and
include new ones, select Append Results before running the next search. Be sure to
deselect this option before performing another search afterward.

% DSP | a @
i Contents e ) m
> Design ” r % |
+ Documents @ fé (i ‘ +" Use Wildcards Preferences »
% Tech Data Packages -
. Acquisition Lic. Agreements NIINs Tech Data | | S o I"t ACIDSS Pa ge 3 Ac“ ons >
@ Lic. Agreements Documents Packages
¥ Acquisition Documents Append Results Reports >
@ Training Set Tabs as Login View Help
Change Password Session
Change e-Signature About
Discussion » | Logout
ProAppDesigner Themeas »
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Set Tabs as Login View

The TDMT start screen serves as the main tile interface. To customize the login view,
open the desired tabs and select Set Tabs as Login View. The next time TDMT is
opened, all selected tabs will appear on the login screen. To clear the customized view,
close all tabs and select Set Tabs as Login View.

+ Dsp | o *@
= ~ Contents ¢ 2 n
> Design ;
Y .r-' T ‘ -
Nt o Uy + Use Wildcards Preferences »
% Tech Data Packages -
) Acquisition Lic. Agreements NIINs Tech Data ) | Sort Across Pages Actions >
@ Lic. Agreements Documents Packages
¥ Acquisition Documents Append Results Reports %
@ Training Set Tabs as Login View Help
Change Password Session
Change e-Signature About
Discussion » | Logout
ProAppDesigner Themeas »
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Accessing the Help Menu

The Help menu is under the user settings.

i DSP 2l v
£ Contents ¢ 2 |
> Design ” r 'EFh ; -
v poments @ ro v . Preferences >
[ Tech Data Packages
. Acquisition Lic. Agreements NIINs Tech Data Training =
@ Lic. Agreements Documents Packages Actions *
¥ Acquisition Documents
@ Training Reports >
Help
Session
About
Logout
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Viewing Sessions Information

To view Session Information, select the session button in the user settings dropdown.

i DSP Q 2 @

~ Contents e D) m
» Design _.

TR R

Preferences »
% Tech Data Packages
. Acquisition Lic. Agreements NIINs Tech Data Training =
@ Lic. Agreements Documents Packages Actions ¥
M Acquisition Documents
. About My Session X Reports »
. Training
Help
Login Name TDMT_Vendor
Database TDMT_STAG Session I
Server https:4tdmt.stage.dla.mil/tdmt_STAGE/Sen About
— Logout
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Logging Out

To Logout of the session, select the logout button at the bottom of the user settings
dropdown.

i DSP a 2@

~ Contents ¢ ,} m

> Design
omes 8 B B B O
~ Documents ULy
Preferences »

% Tech Data Packages

Acquisition Lic. Agreements NIINs Tech Data Training

@ Lic. Agreements Documents Packages Actions >
¥ Acquisition Documents
@ Training Reports >
Help
Session
About

Logout |
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Module 4

Searching for Information in TDMT
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Main Search Grid

The main search grid,
which is standard,
appears when an ltem

Tile or Table of -
Contents iterm i i rgbsi Q m
| t d Q, Documents x
Documents v ¥
m Simple v Current v Default* v | (o) v [EE .  o«f - {)
X N DSPEntity[...] Document Nu... ¢ | Name Document Type Drawing Number Drawing Type Drawing Revi.. = CAGE Code |...]
(=] v v 038Y0 i)
14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100005 US 100.1 Drawing 11E421088 038Y0
14153 Defense Logistics Agency DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
14153 Defense Logistics Agency. DOC-100007 US100.2TT Drawing 11E421092 038Y0
14153 Defense Logistics Agency DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0
| «
Next > | Page:1 eee ‘ 105 ‘ ‘ R
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Main Search Grid (continued)

Command Bar is

used to execute

searches, customize

the properties display -
in the search grid i rgbsi Q =
columns, and export [Q Documents ¥

search results as Documents v v |

Microsoft Word, Excel, | Bl | Simple v || current Defauit* v | &~ BB~ o |3

or P D F d ocume ntS . = § DSP Entity[...] Document Nu.. t | Name Document Type Drawing Number Drawing Type Drawing Revi.. | CAGE Code |[...]
vl (=] v v 038Y0 (]
/ 14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
/ 14153 Defense Logistics Agency DOC-100005 US 100.1 Drawing 11E421088 038Y0
14153 Defense Logistics Agency, DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
S ea rc h ROW I S u Sed 14153 Defense Logistics Agency DOC-100007 US100.2TT Drawing 11E421092 038Y0
tO S peCIfy Sea rCh 14153 Defense Logistics Agency. DOC-100008 US 100.1BB Drawing 11E421074-A 038Y0

criteria in one or more
item properties
displayed as columns
in the grid.
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Main Search Grid (continued)

Results Panel

displays the search results.
ltems can be
selected, opened, and
managed directly from | rgDSi Q un

ospace b defense

the grid. Q Documents X

Documents v Y7

m Simple v Current v Default* v onv @v (fv {:}

M N DSP Entity [...] Document Nu.. f | Name Document Type Drawing Number Drawing Type Drawing Revi.. | CAGE Code |...]
m fl=] v v 038Y0 [l
14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100005 US100.1 Drawing 11E421088 038Y0
14153 Defense Logistics Agency DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
14153 Defense Logistics Agency. DOC-100007 US100.2TT Drawing 11E421092 038Y0
14153 Defense Logistics Agency, DOC-100008 US 100.1BB Drawing 11E421074-A 038Y0

Paging Controls
are used to
navigate through
and control the

Next > | Page:1 ese ‘ 0 5

Number of viewable results.

UNCLASSIFIED
PEOPLE % PRECISION % POSTURE % PARTNERSHIPS WARFIGHTER ALWAYS




Main Search Grid - Commmand Bar

i rgbsi | Q 0

Q, Documents x

Documents v vy

CEDEE - | o | B
@ 0 © O O O OOOO

O Run a Search or Cancel a running search

O Clear Search criteria

O Select Search Mode (Simple, Advanced, AML, Hide Search Criteria

O Select Query Type (Current, Largest, Released and Effective)

O Enter a Date value for dated Query Types

O Select the Default layout or save and restore multiple named grid layouts by picking from a pulldown menu

Refine Search — Select the properties that display as Columns in the search grid. Administrators configure which
Properties are available

O Display — Show a preview of selected search results in the grid. Choose Properties or Form Preview

O Share — Export results to Word, Excel, or PDF
O Create New Item
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Main Search Grid - Paging Controls

Prev and Next —
When search

results exceed on St — —
Q, Documents x
page, use the rm——
Prev and Z) Documents v vy
Next buttons to Q seoe | @ cer JE N oeraut ~ || &5 - | [~ |2 -] 1]
nav'gate th roug h = DSP Entity [...] DocumentNu.. ¢+ Name Document Type Drawing Number Drawing Type Drawing Revi.. | CAGE Code|[...]
the pages. v o v v w0 ©
14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100005 US 100.1 Drawing 11E421088 038Y0
14153 Defense Logistics Agency. DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100007 US 100.2TT Drawing 11E421092 038Y0
14153 Defense Logistics Agency. DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0

Show Total Pages
and Results - Click
the ellipsis to view e
the total number of
results and/or pages
returned.

Next > Page:1 eee 10 5 4.
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Main Search Grid - Paging Controls

Type Result Page

Number - Specify a i rgbs - .
page of results to — PR a -
view. |Q Documents x

Z) Documents v v

Results per Page - Wm Simple v || | Curent v | Default* v | @ BE. of- i

S peC|fy the number = | DSPEntity[..] DocumentNu.. 1 Name Document Type DrawingNumber | DrawingType | Drawing Revi.. = CAGE Codel..]
of rows to appear v o v v w0 ©
on each page. Clear 14153 Defense Logistics Agency ~ DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
the Value to d|sp|ay 14153 Defense Logistics Agency ~ DOC-100005 Us 100.1 Drawing 11E421088 038Y0
all results on one 14153 Defense Logistics Agency ~ DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
page. 14153 Defense Logistics Agency. ~ DOC-100007 US 100.2TT Drawing 11E421092 038Y0

14153 Defense Logistics Agency ~ DOC-100008 US 100.18B Drawing 11E421074-A 038Y0

Maximum results -
Limit the number of
results, to reduce
the strain on the
system of large data
set results, by
entering a

number. Clear the
field to allow
unlimited results.

Next > Page:1 eee 10 5 4.
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Main Search Grid - Simple Search

mm um
H o rgbsi Q @
Q, Documents x
Z) Documents v v
m m Simple v Current v Default* ‘ [!] v @ v of v (:}
= DSP Entity [...] DocumentNu.. ¢ Name Document Type Drawing Number Drawing Type Drawing Revi.. | CAGE Code |...]
Search Row — || ~ o v v w0 of
14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100005 US 100.1 Drawing 11E421088 038Y0
14153 Defense Logistics Agency. DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100007 US 100.2TT Drawing 11E421092 038Y0
14153 Defense Logistics Agency. DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0
4
Next > Page:1 ese 10 5 ¥,

To begin a Simple Search, specify the search criteria in one or more item properties displayed as columns in the
grid and then click the Search button. For example, by typing in *038Y0* in the CAGE Code field only
documents with this code are being displayed.
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Main Search Grid - Clear

amm -
H o rgbsi Q @
Q, Documents x
Z) Documents v v
m Simple v Current Vv Default * ‘ o Bl & T
= DSP Entity [...] DocumentNu.. ¢+ Name Document Type Drawing Number Drawing Type Drawing Revi.. | CAGE Code|[...]
v (=] v v 038Y0 (]
14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100005 US 100.1 Drawing 11E421088 038Y0
14153 Defense Logistics Agency. DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
14153 Defense Logistics Agency DOC-100007 US 100.2TT Drawing 11E421092 038Y0
14153 Defense Logistics Agency. DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0
'y
Next > Page:1 ese 10 5 ¥,

Clear the form: the Clear button removes all search values and resets the form to its original state.
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Main Search Grid - Effectivity Type

Current displays the === DSP | Q
most recent revision of

an item as of today and is
set as the default option. Documents v 7

m Simple  w Latest v |Toda:,r | Default ~ | o IEv &~ 3
Latest shows the most —

Q) Documents x

recent revision of an item = || DSP Entity[...] Docume Drawing Type | Drawing Rey
Latest Select Date X
based on the date 9 o neleased o o
. S ber 2025 =
chosen in the calendar. . B v
14153 Defense Logistics Agency ~ Doc-1004 Effective 07 e s M T W T F s |ontrolled/D..
Released disp|ays the 14153 Defense Logistics Agency  DOC-100047 HA92907 36 1 2 3 4 5 6 |ontrolled/D... B
most recently released 14153 Defense Logistics Agency ~ DOC-100048 DAE0002 ¥ 7 8 9 01 2 B rolled/D... R
icj i 38 14 15 16 17 18 19 20
revision Of an Itern_ as Of 14153 Defense Logistics Agency DOC-100051 HAQ2907 iontrolled/D... E
the date selected in the ¥ A 2 B U 25 26 27
Calendar. 14153 Defense Logistics Agency DOC-100052 HA92907 40 2 29 30 iontrolled/D.. L1
14153 Defense Logistics Agency DOC-100053 HAQZ907 41 iontrolled/D_. D
Effective returns the o N ® |[120000 A v

latest (highest) revision of

an item whose effective
date matches the date
criteria selected in the
calendar.

In Simple search mode, searches are done by revision using various query types: Current, Latest, Released, and
Effective. When Latest, Released or Effective query types are selected, a calendar will open to for date and time
selection, as necessary.
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Main Search Grid - Advanced Search

Q, Documents x
Add criteria
=n
=) Documents v Y 1
i | @ (e~ | B B 2] O
ltemType Property Operation Criterial...]
Multi p|e criteria =] pocument CAGE Code % Bl o03svo
rows :
= DSP Entity [...] Document Nu.. t | Nan| Drawing Number Type Drawing Type Drawing Revi.. | CAGE Code[...]
like
14153 Defense Logistics Agency DOC-100002 Test not lika 11E421077 DLA Controlled Detailed Draw... 59678
14153 Defense Logistics Agency DOC-100003 Testnull 11E421088 DLA Controlled Detailed Draw... 59678
14153 Defense Logistics Agency ~ DOC-100004 Lice|not null mple 1 DLA Controlled Detailed Draw.. D 19200
14153 Defense Logistics Agency DOC-100010 License Agregment Example 1 DLA Controlled D 19200
Operators (||ke, 14153 Defense Logistics Agency ~ DOC-100011 jeff test adasdas DLA Controlled/D... 1EEV1
null, etC.) o e ——— S Srmemimtontl | 324231432 DLA Controlled/D... 1EEY1
14153 Defense Logistics Agency DOC-100013 Prod - 61 doc02 324231432 DLA Controlled/D... 1EEY1

Selecting Advanced search allows you to use other operators for comparison. For example, by selecting # and
038Y0 in the CAGE Code field, all documents not with this CAGE Code will be displayed.

*Wildcard reference see Appendix A
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Main Search Grid - Wild Card Example

|Q Documents X
Documents v ¥

€3 Clear Simple v |1 | current  ~ :“Default* v ey |E. & {3
Search for any e - |

= DSP Entity [...] Document Nu.. ¢ | Name Drawing Number Type Drawing Type Drawing Revi.. | CAGE Code|...]

document with
““ y ook e = | *prod* (=] v i)
prod” in its _ : —
14153 Defense Logistics Agency DOC-100006 PROD 62-JJ 11E421092 DLA Controlled Detailed Draw 38Y(

Name. T~

DOC-100012 Prod - 61 doc01 324231432 DLA Controlled

DOC-100013 Prod - 61 doc02 324231432 DLA Controlled/D EE

DOC-100014 Prod - 61 doc03 324231432 DLA Controlied E
14153 Defense Logistics Agency DOC-100015 Prod - 61 doc04 324231432 DLA Controlled bl |

DOC-100016 Prod - 61 doc05 324231432 DLA Controlled 1EEY1

DOC-100017 Prod - 61 doc06 324231432 DLA Controlled 1EEY1

DOC-100018 Prod - 61 doc07 324231432 DLA Controlled 1EEY1

53 Defense Logistics Agency DOC-100019 Prod - 61 doc08 324231432 DLA Controlled Y
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Main Search Grid - Working With the Grid

Sort results by
clicking the heading
of the desired

column. To sort by |::: rgl:s. Q -~
multiple columns, —msmmmms
hold the control ke
. . y Documents v vy
iitona coromns. | X CE cHlL RIS
T Simple v Current v Default* ~ | (@, v v v
additional columns. =
CI |Ck a head | ng M | DSP Entity [...] DocumentNu.. t+ Name Document] % Default Revi.. | CAGE Code|...]
again to tOggle M © Standard 038Y0 ©
between ascendlng 14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing Save New LEI'!]I'DI.It... 038Y0
Or descendlng Sort 14153 Defense Logistics Agency DOC-100005 US 100.1 Drawing Update Default |_a1,r{]|_|'t 038Y0
O rd e r 14153 Defense Logistics Agency DOC-100006 PROD 62-JJ Drawing Delete La Jo t 038Y0
14153 Defense Logistics Agency DOC-100007 UsS100.2TT Drawing 038Y0
/ / 14153 Defense Logistics Agency DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0

Freeze columns by dragging the vertical freeze column bar to the desired location. Columns to the left of the bar
remain visible, while columns to the right can be scrolled horizontally using the bottom scroll bar.

Rearrange by dragging the column heading to a new position in the grid.
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Main Search Grid - Working With the Grid

Standard layout is
used as Default if
the user does not

set a Default. i rgbsi Q =
Save New Layout R

captures the current| cLoocU™eMs =

search grid layout, Q seaen | €3 cieer |ELCHRIICEE N efautt> v ] & - B« O

allowing for a = | DSPEntityl..] DocumentNu.. ¢ Name Document| ¥ Default P
Descriptive name v © Standard w0 ©
for future use and 14153 Defense Logistics Agency ~ DOC-100001 Tester 1 Drawing | Save New Layout... 038Y0
SaV| ng any 14153 Defense Logistics Agency DOC-100005 US 100.1 Drawing Update Default Layout 038Y0

adj ustments to be 1S belenss Logistes foeney - DOCTO0000 rropeE e Delete Layout .

a p pl ie d tO an Oth er 14153 Defense Logistics Agency DOC-100007 US 100.2TT Drawing 038Y0

Sea rCh g rid fOI’ the 14153 Defense Logistics Agency DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0

same ltemType.

Update Default Layout overwrites the Default layout with the current grid layout and applies it to future search
grids of the same ItemType.

Delete Layout deletes the current layout of search grid from the Layouts list.
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Main Search Grid - Form Preview

. EEE ]
A preview i rgbsi Q &
preference is Q. Documents x
each ltem Type m Simple v Current v Default* v | (o) - | DE . | &3
in the main —
. = DSP Entity [...] DocumentNu... t Name Document Type Drawing Numbe v/ Form Preview Revi.. | CAGE Code]...]
search grid. The
. v =] v Properties Preview 038Y0 ©
default setting
A . 14153 Defense Logistics Agency. DOC-100001 Tester 1 Drawing 11E421074-A Hide Preview 038Y0
Hide Preview L
4
Can be Changed Next > Page:1 sss 10 25 | |~|r
to one of the
. . Document Tech Data Information Tech Data Controls Thumbnail Document Team Document Lifecycle
. D t Numb: CAGE Cod Distribution Stat T State

fO”OWIng Optlons D?;,C(L;T;;omum * 038Y0 o DiI:trri]bJL:iloinSt;fefant!]; cggg?aooc TDM_Team Ready/Released

Name Drawing Number Rights in Data Assigned Creator Revision Generation

Tester 1 11EA210T4-A U — unlimited government rights. TDP Admin A 5

Document Type Drawing Revision Export Control Designated User Released

Drawing No Is Current

Description Revision Date License Agreement Created By DSP Entity

5115/2025 Super User 14153 Defense Logistics Agency
Form Preview —
I ) 7/18/2025 2:14:20 PM
ion_id

show the Form ) - Raeasad
for the selected Next > | pagect [oee| [[T5|[%
item in the main

search grid.
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Main Search Grid - Properties Preview

Properties = rgbsi Q i)
PI’eVieW Q) Documents x
show the system Documents v <

Properties panel - -
€3 Clear imple v urren v efault * Y v v
to the left of the m- s curent i L S

Form Preview

sea I’Ch g rld . = DSP Entity [...] DocumentNu.. t Name Document Type Drawing Number Draf o Pronestiss Foesiow bvi.. = CAGE Code[...]
v © v Hide Preview e ©

14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0

14153 Defense Logistics Agency. DOC-100005 US 100.1 Drawing 11E421088 038Y0

14153 Defense Logistics Agency DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0

14153 Defense Logistics Agency DOC-100007 UsS100.2TT Drawing 11E421092 038Y0

14153 Defense Logistics Agency DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0
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Main Search Grid - Share

Share allows |:: rgbsi Q u)
tO eXpOrt the Q Documents x
current view to Documents v Y7

Excel, PDF or | Y] CXZ s | [curen - eats v | @ B[] ©

WO I’d . ® § DSP Entity[...] DocumentNu... t | Name Drawing Number Type Dr3 Export to Excel Revi.. | CAGE Codel...]
~ jm] *prod* {m] {m]
{ l = 2 = Export to PDF =

14153 Defense Logistics Agency DOC-100006 PROD 62-JJ 11E421092 DLA Controlled De 038Y0

Export to Word

14153 Defense Logistics Agency DOC-100012 Prod - 61 docO1 324231432 DLA Controlled 1EEY1

14153 Defense Logistics Agency DOC-100013 Prod - 61 doc02 324231432 DLA Controlled/D.. 1EEY1

14153 Defense Logistics Agency DOC-100014 Prod - 61 doc03 324231432 DLA Controlled 1EEY1

14153 Defense Logistics Agency DOC-100015 Prod - 61 doc04 324231432 DLA Controlled 1EEY1

14153 Defense Logistics Age DOC-100016 Prod - 61 doc0S 324231432 DLA Controlled 1EEY1

14153 Defense Logistics Agency DOC-100017 Prod - 61 doc06 324231432 DLA Controlled 1EEY1

14153 Defense Logistics Agency DOC-100018 Prod - 61 doc07 324231432 DLA Controlled 1EEY1

14153 Defense Logistics Agency DOC-100019 Prod - 61 doc08 324231432 DLA Controlled 1EEY1
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Main Search Grid - Create New Item

Create New = rgbsi Q iy
Item W|” Create Q, Documents x
a blank item to Documents v <

be f|”ed OUt by m Simple v Current v . Default * C‘j v @l e '3-. M {}
the user.

™ | DSP Entity [...] DocumentNu.. $ Name Document Type Drawing Number Drawing Type Drawing Revi... = CAGE Code[...]
v © v v 038Y0 ©
M Ost use rS Wi I | 14153 Defense Logistics Agency DOC-100001 Tester 1 Drawing 11E421074-A Detailed Draw... 038Y0
not have 14153 Defense Logistics Agency DOC-100005 Us 100.1 Drawing 11E421088 038Y0
p e rm i S S i O n to 14153 Defense Logistics Agency DOC-100006 PROD 62-JJ Drawing 11E421092 Detailed Draw... 038Y0
Create n eW 14153 Defense Logistics Agency DOC-100007 UsS100.2TT Drawing 11E421092 038Y0
items 14153 Defense Logistics Agency DOC-100008 US 100.1BB Drawing T1E421074-A 038Y0
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Module 5

Report Filter
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Some reports in
TDMT use a
different filtering
process. These
filters are very
similar to
Microsoft Excel
Data Filters.

Clicking any of
the funnels will
pull up the Filter
Properties
window.
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Report Filter - Property Filter

o BB

AssignedTo Y| Type Of W... | Status

Super User TDP - Active
Workflow
nnovatoe TDP Act
Admin Workfl
TDP Business TDP ctive
P s Workfl
Analyst
Innovator TDP ai
Admi Workfl
30
=
5 20
=]
o 10

V| Activity ENIIN

Draft TOP 6/30/2025 6/30/2025
12:04:25 PM 12:04:25PM

Draft TDP 7/21/2025 7/21/2025
4:48:15PM 4:48:15 PM

Draft TDP 004842747 9/21/2025 9/21/2025

7:24:26 AM AN

Draft TDP 7/21/2025 7/21/2025

47:55 PM P

Count vs Activity

Approve TDP

Y StartDate Y Dateassig.. ¥ Closed Date ¥ Item

IDP-100003

TDP-100025
Prod-61
TDPO3

TDP-100033
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Property Filter




config_id

Container Type
created_by_id

created_on

current_state

Date assigned to PDS
Due Date

generation

id

Instructions

EEannE
1

Contains
EqualTo
NotEqualTo
StartsWith

Endswith

LessThanEqualTo
GreaterThanEqualTo
DoesNotContains
DoesNotStartWith
DoesNotEndWith

Length

Report Filters - Property, Operator, and Value

) ) ©
Property F
..... Pre
Activit v  Contains v  Approve Activity v  Contains v  Approve
==
[ o | on | () ]8] Lo ] or | ()] [ o ] or ] (]) |8
ctivity Contains Approve

To build a filter, select a Property, select an Operator and type in a Value. Pressing the plus sign
adds the expression to the filter. Clicking the filter button applies it to the report.
In the example above, the filter returns all items that contain the word Approve in the Activity
Property.
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Report Filters - Resul

The filtered -

screen shows 11 | ¥ 28
Assigned To Y Type Of W.. Y Status Y Activity Y NIN Y StartDate Y| Date assig.. ¥ Closed Date | Item Y  Workflow .. Y Instructions Y| Workflow .. | Latest Date Of Status Change by
A rove I D P TDP Admin Closed Approve TDP 7/22/2025 TDP-100007 TDP-100007 Approve Closed 7/22/2025 12:42:35 PM
12:42:35 PM Technical Data
R - . Package (TDP)
aCtIVItIeS nOW I n TDP Admin Closed Approve TDP 200016897 01 TDP-100021 TDP-100021 Approv Closed 7/22/2025 12:40:07 PM
Prod-61 Technical Data
the report TDPO1 Package (TDP)
.
Jameel_Wahid Closed Approve TDP 7/21/2025 TDP-100028 TDP-100028 Approve Closed 7/22/2025 12:38:49 PM
_PS 4:49:08 PM i Copy.of Prod- Technical Data
61 TDPO1 Package (TDP)
TDP Admin Closed Approve TDP 7/22/2025 TDP-100004 TDP-100004 Approve Closed 7/22/202512:38:03 PM
w 12:37:33 PM Technical Data
Package (TDP)
TDP Admin TDP Active Approve TDP 014914205 9/26/2025 9/26/2025 TDP-100035 TDP-100035 Approve Active 9/26/2025 12:38:38 PM v
Count vs Activity
10 (Approve TDP, 11)|
€
2 5
0
0
Approve TDP

UNCLASSIFIED

PEOPLE % PRECISION % POSTURE % PARTNERSHIPS WARFIGHTER ALWAYS




Report Filters - Additional Property, Operator, and

®  PropertyFilte ® | eart Date @) || | ProperyFite ®

Property Filter Property Filter i Property Filter
Property Operator value @ Property Operator value @ Property Operator value @

Activity v Contains v Approve “ Start Date v | EqualTo v Approve i SEP 2025 ~ < > StartDate v LessThan v 9/1/202512 B “

TETT TYpe

keyed_name i nnE Expression EqualTe [ a0 | or | () |&] Expression | ano | or | (] ]8]

NotEqualTo

language_code_filter Activity Contains Approve AND

LessThan
Latest Date Of Status Change

locked _by_id

GreaterThan

LessThanEqualTo S F P

major_rev
GreaterThanEqualTo

managed_by_id
minor_rev
meodified_by_id

modified_on 7 8 9 10 11 12 13

new_version

N 14 15 16 17 18 19 20

H NIIN Item Type

| | NotLockable 21 22 23 24 25 (26, 27

owned_by_id

permission_id

28 29 30

Released

Status

Nat : Nab :© Nal

v " 4 " 4

To add additional filters, press the filter button again to build the next expression. It is also necessary
to choose how to join the expressions, either AND or OR. Additionally, the examples above require
that the "Approve TDP" activities must have started before September 15t 2025.
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Note that there
are currently
only 10
Approve TDP
activities

listed in the
report.
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Report Filters - Resul

Y

o R B

AssignedTo Y Type Ofw.. W Status

JDP Admin

TDP Admin

Jameel_Wahid
-PS

TDP Admin

unt

TDP - Closed
Workflow
TDP - Closed
Workflow
TDP - Closed
Workflow
TDP - Closed
Workflow
TOP - Closed

v

Activity Y NN

Approve TDP

Approve TDP

Approve TDP

Approve TDP

Approve TDP

200016897 01

Y start Date

Y Dateassig.. ¥ Closed Date

21/2025 7/22/2025
4:49.08 PM 12:38:49 PM

7/22/2025

12:38:03 PM

Count vs Activity

Approve TDP

item

TDP-100007

Y | workflow .. ¥

TDP-100007

TDP-100021

TDP-100021

Prod-61
TDPO1

TDP-100028

TDP-100028

Prod-6 Copy of Prod-
TDPO& 61 TDPO1
TDP-100004 TDP-100004
TDP-100006 TDP-100006

Instructions Y

Closed
nical Data
Package (TDP)
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Report Filters - Delete Filter

Property Filter ® Property Filter ®
[ Property Filter Pro F Property F
| Property Operator ° Prop alue ° slue o
Activity v  Contains v Approve n v hd v w
Expressior [ wo | o | (])]a] | wo | or | (] [ wo | or | (]) 8]

| Fiter | concol

To delete afilter, first select it and then press the red trash can icon. Any join operators that are no
longer needed must also be removed. After that, press the Filter button.
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Report Filter - Resul

There are now 10 -
Approve TDPsand || ¥ =2°

AssignedTo §J Type Of W.. ¥ Status W Activity Y NIN Y| StartDate W Date assig.. ¥ Closed Date Y Item Y | Workflow ... Y| Instructions

30 Draft TDPs that || == = =~

Workflow ... ¥ Latest Date Of Status Change Y
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2:04:25 PM

- r

License License Technical Data
Agreement Agreement Package (TDF)
started before
Innovator TOP - Active Draft TDP IDP-100025 1DP-100025 Review Active 7/21/2025 4:48:15 PM
St Admin workflow Prod-61 Technical Data
eptember . Package (T0P)
Innovator TOP - Active Draft TDP TDP-100024 TDP-100024 Review Active 7/21/2025 4:47:55 PM
Admin Workflow Prod-61 Copy of Prod- Technical Data
IDPO2 61 TDPO1 Package (TDP)
IDP Admin TOP - Closed Approve TDP TDP-100007 TDP-100007 Approve Closed 7
Workflow Technical Data
Package (TDP)
v
Count vs Activity
30
=
5 20
8§ 10
0

Approve TDP Draft TDP
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ﬁ Main Search Grid - Search Operator and Wildcard

Quick Reference

Wildcard Description Example

i Asterisk: Zero or more characters Use * or % as wildcards, for example ‘a*b’ means anything beginning
. ) with ‘@’ and ending with ‘b.’

70 Percent sign: Zero or more characters Use * on its own to select non-blank values.

| Pipe symbol: OR operator a*|b* returns all results that begin with the letter a OR b.
0, 1 In Boolean fields, such as columns with checkboxes. 1= checked (true)

0 = not checked (false)
Operators for Numerical Data
Use the following operators to filter on numeric properties using mathematical comparisons.
gi%%e: Search for numbers within a specific 10...1000 returns numbers from 10 to 1000
_ Equal to =10 returns numbers equal to 10
9 (Note: This operator is not required for Simple Search mode)

> Greater than >10 returns numbers greater than 10

< Less than <10 returns numbers less than 10

>= Greater than or equal to >=10 returns numbers greater than or equal to 10

<= Less than or equal to <=10 returns numbers less than or equal to 10

<|> Not equal to <10/>10 returns numbers NOT equal to 10
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