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Technical Data Management Transformation Level 1

Purpose:
Introduction to the Technical Data Management Transformation 
(TDMT)

Agenda:
• Introduction to TDMT
• Accessing TDMT
• Navigating the Interface
• Customizing Your Workspace
• Searching for Information in TDMT
• Report Filter

Briefing Type:
• Information
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Objectives

• Log in to TDMT and select the appropriate working environment based on your role

• Navigate the TDMT interface using the navigation panel and application tiles

• Locate and open key item types using the table of contents

• Perform basic searches using filters, wildcards, and paging tools

• View item details using the properties and form preview panels

• Adjust user preferences to personalize your TDMT workspace
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Welcome to TDMT

What is TDMT? 

• The Defense Logistics Agency’s (DLA) new document repository

• It replaces:
• Document Management system (for TDP Builds)
• Cfolders (for vendor TDP access)
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Module 1
Accessing TDMT
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Accessing the Login Page

Begin by opening a web browser and navigate to https://tdmt.dla.mil
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Selecting the Correct Database

Next, select the correct database for your system. In most cases, the Database field will 
auto-populate.

For this training, the TDMT_Training database is being used.
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Logging In with Your Credentials 

1. Next, enter your supplied Username and Password. The password is case-
sensitive. 

2. Then, select the Login button.
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User Agreement

Read the user agreement and click I agree proceeding any further with TDMT system.
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Module 2
Navigating the User Interface
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TDMT Dashboard

The TDMT Dashboard:
• Provides immediate 

visibility

• Launches key 
applications

• Enables fast access to 
frequently used item 
types

• Highlights alerts or 
system notifications

• Improves navigation 
efficiency
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The TDMT Navigation Button

Navigation button
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The TDMT Interface

Navigation Panel 
or

Table of Contents
Main Screen



WARFIGHTER ALWAYSPEOPLE          PRECISION          POSTURE          PARTNERSHIPS

UNCLASSIFIED

UNCLASSIFIED
14

Applications and Item Types

Categories vs. Item Types

Categories: The functional modules you open to perform specific 
tasks.

Item Types: The specific types of data (like Parts or Documents) 
that can be created or edited within an application
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The Navigation Panel

The Navigation Panel displays functional 
categories in TDMT's Table of Contents.

The items in the Table of Contents depend
on the user's role in the system. 

Use the pin button to keep the panel
opened while working.

Pin
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The Navigation Panel

Selecting a category in the
Table of Contents will expand
and collapse it. 

Expanding a category will show
the items within that category.  

Collapsed Category

Expanded Category
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The Navigation Panel

For every icon in the Table of
Contents navigation panel, there
is a corresponding tile on the
Main Screen. 

Notice the NIINs icon in the
Table of Contents corresponds
to the NIINs Tile on the
Main Screen.
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To pin an application or item type to
the side bar:

1. Locate the desired application
      or item type in the table of
      contents.  

2.   Right-click on the application or
      item type and a popup menu
      will appear.
 
3.   Select the Pin to Sidebar menu 
      item.
   
The new application or item type will 
now appear in the side bar.

Pinning Items to the Sidebar
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Main Screen Tiles

The Main Screen
area contains tiles.

Tiles are shortcuts
to available
applications and
item types within
TDMT.

Each user will see
different tiles 
depending on their 
individual role and
their previous work
in TDMT. 

Tiles
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Opening an Item from the Main Screen

To open an application or item from the Main 
Screen, select its corresponding tile.

The item opens in a new tab.  
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Opening an Item from the Main Screen

One of the convenient features in 
TDMT is
its ability to open multiple tabs, 
allowing
users to easily switch between multiple 
items as needed.

As more items are opened, additional 
tabs will appear across the top of the 
work area on the Main Screen.

Tabs can be closed by selecting the X
in the corner of each tab.

Tabs can be rearranged by selecting, 
holding, and dragging them to a new 
location.
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Right Clicking an Open Tab

Right Clicking an open tab gives a list of options including closing, tearing off, and docking 
active tabs.
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Right Click an Open Tab - Tear Off Tab

Tear Off Tab is available only when opening specific item from the main screen. Ensure 
pop up blocker is turned off as it opens that item in a separate window for focused viewing. 
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Right Clicking an Open Tab – Dock Tab

Selecting Dock Tab will split the current window into two panes and place the tab in the 
Left pane.  Each tab that is docked will appear in the left pane of the split window. You can 
move a tab back to the right, by right clicking and choosing Undock Tab.
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Right Clicking an Open Tab – Close Tab

Users can close individual tabs or close all tabs to the right or left of the currently active 
tab by right-clicking on a tab and selecting the corresponding option, effectively closing all 
tabs except the one that was right-clicked on.
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Opening an Item from the Table of Contents

Items can also be 
opened from the 
Table of 
Contents on the 
Navigation Bar 
under each 
Category.
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Opening an Item from the Table of Contents

Expand the category that 
contains the item and then select.

Category

Expanded
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Split Screen

The Split Screen feature in TDMT displays the information from two different open tabs 
side by side within the main workspace.

Split Screen
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Split Screen

Now that the Split Screen pane is open, any subsequent item will appear in the right 
pane. Use the Dock Tab and Undock Tab controls discussed earlier to move tabs between 
the panes.
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Notifications

When users select the Notification button, it displays alerts including TDMT updates and 
system maintenance.

Notification
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Notifications

There are many types of notifications, below are examples of a few:

Notification Types

• Workflow-Driven Notifications – “You have a task awaiting review in my InBasket”

• Status or Change Alerts – “A new revision of this Document has been released”

• System-Level Notifications - “Scheduled maintenance will begin at 2200 EST”

• Access & Sharing Notifications – “You’ve been granted access to a licensed TDP”

• Compliance or Expiration Notices – “This document’s export control certification is expiring in 7 days”
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Module 3
Customizing Your Workspace
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Configuring Preferences

To configure preferences, select the user icon at the top right of the screen and select 
Preferences.
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Configuring Preferences

It is recommended to have the Wildcards feature turned on. This feature allows wildcards 
to be used during a search. There will be more about searching within TDMT in Module 5.
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Wildcards

It is recommended to have the Wildcards feature turned on. This feature allows wildcards 
to be used during a search. There will be more about searching within TDMT in Module 5.
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Sort Across Pages

By default, sorting is limited to the current page. To sort across all pages, enable the Sort 
Across Pages preference. Using the Sort Across Pages option is recommended for 
more comprehensive results.
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Configuring Search Preferences – Append Results

Starting a new search replaces the previous search results. To keep past results and 
include new ones, select Append Results before running the next search. Be sure to 
deselect this option before performing another search afterward.
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Set Tabs as Login View

The TDMT start screen serves as the main tile interface.  To customize the login view, 
open the desired tabs and select Set Tabs as Login View. The next time TDMT is 
opened, all selected tabs will appear on the login screen. To clear the customized view, 
close all tabs and select Set Tabs as Login View.
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Accessing the Help Menu

The Help menu is under the user settings.
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Viewing Sessions Information

To view Session Information, select the session button in the user settings dropdown.
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Logging Out

To Logout of the session, select the logout button at the bottom of the user settings 
dropdown.
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Module 4
Searching for Information in TDMT
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Main Search Grid

The main search grid, 
which is standard, 
appears when an Item 
Tile or Table of 
Contents item is 
selected.
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Main Search Grid (continued)

Command Bar is 
used to execute 
searches, customize 
the properties display 
in the search grid 
columns, and  export 
search results as 
Microsoft Word, Excel, 
or PDF documents.

Search Row is used 
to specify search 
criteria in one or more 
item properties 
displayed as columns 
in the grid.
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Main Search Grid (continued)

Results Panel
displays the search results. 
Items can be 
selected, opened, and 
managed directly from
 the grid.

Paging Controls
are used to 
navigate through 
and control the
Number of viewable results.
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Main Search Grid – Command Bar

1 2 3 4 5 6 7 8 9 10

Run a Search or Cancel a running search

Clear Search criteria

Select Search Mode (Simple, Advanced, AML, Hide Search Criteria

Select Query Type (Current, Largest, Released and Effective)

Enter a Date value for dated Query Types

Select the Default layout or save and restore multiple named grid layouts by picking from a pulldown menu

Refine Search – Select the properties that display as Columns in the search grid. Administrators configure which 
Properties are available

Display – Show a preview of selected search results in the grid. Choose Properties or Form Preview

Share – Export results to Word, Excel, or PDF

Create New Item

1

2

3

4

5

6

7

8

9

10
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Main Search Grid – Paging Controls

Prev and Next – 
When search 
results exceed on 
page, use the 
Prev and 
Next buttons to 
navigate through 
the pages.

Show Total Pages 
and Results - Click 
the ellipsis to view 
the total number of 
results and/or pages 
returned.
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Main Search Grid – Paging Controls

Type Result Page 
Number - Specify a 
page of results to 
view.

Results per Page - 
Specify the number 
of rows to appear 
on each page. Clear 
the value to display 
all results on one 
page.

Maximum results - 
Limit the number of 
results, to reduce 
the strain on the 
system of large data 
set results, by 
entering a 
number. Clear the 
field to allow 
unlimited results.
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Main Search Grid – Simple Search

To begin a Simple Search, specify the search criteria in one or more item properties displayed as columns in the 
grid and then click the Search button. For example, by typing in *038Y0* in the CAGE Code field only 
documents with this code are being displayed.

Search Row
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Main Search Grid - Clear

Clear the form: the Clear button removes all search values and resets the form to its original state.
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Main Search Grid – Effectivity Type

In Simple search mode, searches are done by revision using various query types: Current, Latest, Released, and 
Effective. When Latest, Released or Effective query types are selected, a calendar will open to for date and time 
selection, as necessary.

Current displays the 
most recent revision of 
an item as of today and is 
set as the default option.

Latest shows the most 
recent revision of an item 
based on the date 
chosen in the calendar.

Released displays the 
most recently released 
revision of an item as of 
the date selected in the 
calendar.

Effective returns the 
latest (highest) revision of 
an item whose effective 
date matches the date 
criteria selected in the 
calendar.
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Main Search Grid – Advanced Search

Selecting Advanced search allows you to use other operators for comparison. For example, by selecting ≠ and 
038Y0 in the CAGE Code field, all documents not with this CAGE Code will be displayed.
*Wildcard reference see Appendix A 

Add criteria

Multiple criteria 
rows

Operators (like, 
null, etc.)
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Main Search Grid – Wild Card Example

Search for any 
document with 
“prod” in its 
Name.
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Main Search Grid – Working With the Grid

Sort results by
clicking the heading 
of the desired 
column. To sort by 
multiple columns, 
hold the control key 
while selecting 
additional columns. 
Click a heading 
again to toggle 
between ascending 
or descending sort 
order.

Freeze columns by dragging the vertical freeze column bar to the desired location. Columns to the left of the bar 
remain visible, while columns to the right can be scrolled horizontally using the bottom scroll bar.

Rearrange by dragging the column heading to a new position in the grid.
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Update Default Layout overwrites the Default layout with the current grid layout and applies it to future search 
grids of the same ItemType.

Delete Layout deletes the current layout of search grid from the Layouts list.

Main Search Grid – Working With the Grid

Standard layout is 
used as Default if 
the user does not 
set a Default.

Save New Layout 
captures the current 
search grid layout, 
allowing for a 
Descriptive name 
for future use and 
saving any 
adjustments to be 
applied to another 
search grid for the 
same ItemType.
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Main Search Grid – Form Preview

A preview
preference is 
available for 
each Item Type 
in the main 
search grid. The 
default setting 
Hide Preview 
can be changed 
to one of the 
following options:

Form Preview – 
show the Form 
for the selected 
item in the main 
search grid.
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Main Search Grid – Properties Preview

Properties
Preview
show the system 
Properties panel 
to the left of the 
search grid.
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Main Search Grid - Share

Share allows 
to export the 
current view to 
Excel, PDF or 
Word.
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Main Search Grid – Create New Item

Create New 
Item will create 
a blank item to 
be filled out by 
the user. 

Most users will 
not have 
permission to 
create new 
items.
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Module 5
Report Filter
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Report Filter – Property Filter

Some reports in 
TDMT use a 
different filtering 
process. These 
filters are very 
similar to 
Microsoft Excel 
Data Filters.  

Clicking any of 
the funnels will 
pull up the Filter 
Properties 
window.
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Report Filters – Property, Operator, and Value

To build a filter, select a Property, select an Operator and type in a Value. Pressing the plus sign 
adds the expression to the filter. Clicking the filter button applies it to the report. 
In the example above, the filter returns all items that contain the word Approve in the Activity 
Property.
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Report Filters - Results

The filtered 
screen shows 11 
Approve TDP 
activities now in 
the report.
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Report Filters – Additional Property, Operator, and 
Value 

To add additional filters, press the filter button again to build the next expression. It is also necessary 
to choose how to join the expressions, either AND or OR. Additionally, the examples above require 
that the "Approve TDP" activities must have started before September 1st 2025.
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Report Filters - Results

Note that there 
are currently 
only 10 
Approve TDP 
activities 
listed in the 
report.
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Report Filters – Delete Filter

To delete a filter, first select it and then press the red trash can icon. Any join operators that are no 
longer needed must also be removed. After that, press the Filter button.



WARFIGHTER ALWAYSPEOPLE          PRECISION          POSTURE          PARTNERSHIPS

UNCLASSIFIED

UNCLASSIFIED
67

Report Filter - Results

There are now 10 
Approve TDPs and 
30 Draft TDPs that 
started before 
September 1st 2025.
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Main Search Grid – Search Operator and Wildcard 
Quick Reference 

Wildcard Description Example
* Asterisk: Zero or more characters Use * or % as wildcards, for example ‘a*b’ means anything beginning 

with ‘a’ and ending with ‘b.’
Use * on its own to select non-blank values.% Percent sign: Zero or more characters

| Pipe symbol: OR operator a*|b* returns all results that begin with the letter a OR b.

0, 1 In Boolean fields, such as columns with checkboxes.
1 = checked (true)
0 = not checked (false)

Operators for Numerical Data
Use the following operators to filter on numeric properties using mathematical comparisons.

… Range: Search for numbers within a specific 
range 10…1000 returns numbers from 10 to 1000

= Equal to =10 returns numbers equal to 10
(Note: This operator is not required for Simple Search mode)

> Greater than >10 returns numbers greater than 10
< Less than <10 returns numbers less than 10
>= Greater than or equal to >=10 returns numbers greater than or equal to 10
<= Less than or equal to <=10 returns numbers less than or equal to 10
<|> Not equal to <10|>10 returns numbers NOT equal to 10
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